
BAY SHORE HIGH SCHOOL GUIDANCE DEPARTMENT

How to Apply to College
(Reminders when submitting an application)

Once you have determined where you want to apply to college, the next step is to submit your
application. Here are the steps to follow:

1. CHECK THE DEADLINE DATES! Perhaps even prioritize them by the deadline date.
Are you applying Early Decision (binding), Early Action, or Regular Decision? Is it a
Rolling Admissions school (no deadline)?

a. Please note possible Merit Scholarship Application Deadlines! Certain colleges
will have one deadline for Admissions, and an earlier deadline for Scholarship
Consideration.  Please be aware of these!

2. Are all of my supporting documents ready? Are all of the following documents complete
and on file with my counselor?

a. Letters of recommendation(MUST Request in Naviance)
b. Resume
c. College Essay(s)
d. Other documents
e. Personal Email for correspondence with colleges.

i. Please Note: Your Bay Shore student email will NOT allow colleges to
respond to you.  Please DO NOT USE THE BAY SHORE EMAIL
ACCOUNT.

3. Am I using the Common Application, a college specific application or another form of
application?

a. When creating my Common Application account, I will be certain of the following:
i. To make sure I write down my Username and Password correctly and/or keep it in

my phone.
ii. You MUST CHOOSE, “I DO WAIVE MY RIGHT” when prompted in the Common

Application.  This will allow you to MATCH your Common Application with
Naviance and open the Online Portal.

https://www.commonapp.org/


https://www.collegeboard.org/
https://www.act.org/content/act/en/products-and-services/the-act.html
https://docs.google.com/forms/d/e/1FAIpQLSfmg0mo93NlCxHbskFEmfQG2F9Ly96oIlH92JSSAf5Qx5WF8w/viewform?usp=sf_link


9. Very Important!! Inform your counselor that you applied to a college the very next
day!!! You MUST complete a processing form for each college application.  They are
available on the Guidance website and were sent to you in an email.

10. DON’T FORGET TO APPLY FOR FINANCIAL AID! You can do this by going to:
FAFSA.ED.GOV - On the Guidance website under Applying to College you will find
Financial Aid 2021-2022 with many important links. Filling out the FAFSA will provide
you with your Estimated Family Contribution(EFC) and offer you financial aid if you are
eligible, as well as loans if you are interested. Every student should complete the
FAFSA regardless of your family's income. Colleges use this information to determine if
they want to offer you grants based on financial need as well.

11. Remember to check the Guidance Classroom and your emails for many important
announcements and Scholarship opportunities!

12. Other items to speak with my counselor about/be aware of:
a. Have I applied to a range of colleges including Reach, Target and Safety; Virtual

meetings with College Representatives; Virtual College Fairs; Should I take an
upcoming SAT and/or ACT; to make sure I check my email daily for any
notifications from the colleges to which I have applied; Do I need to file the
CSS/Profile or other Institutional Financial Aid Forms; NCAA Eligibility Center
for College-Bound Athletes; Audition requirements for Music and Music

Education students; Portfolio requirements for Art students;

***Policies and procedures along with deadlines have been modified at many
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https://studentaid.gov/h/apply-for-aid/fafsa
https://web3.ncaa.org/ecwr3/
https://web3.ncaa.org/ecwr3/
/files/filesystem/How%20to%20Make%20an%20Appointment.pdf
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